MUC LUC

1. TONG QUAN
1.1. Thuat ngir chung

1.2. CAc thanh phén chinh ciia hé théng

2. DANH SACH TiNH NANG
2.1. Nhom tinh nang chung

2.1.1. Quéan ly danh muc

2.1.3. Quan ly cong dong

2.1.3.1. Binh luan

2.1.3.2. Lién h¢

2.1.3.3. Tin thu

2.1.3.4. Théng bao

2.1.4. Quan 1y hé thong

2.1.4.1. Cau hinh hé théng
2.1.4.1.1. Cau hinh chung
2.1.4.1.2. C4u hinh SEO & MXH
2.1.4.1.3. Cau hinh giao dién
2.1.5. Quan ly bao cao

2.1.5.1. Quan ly b4o cdo nguodi dung dang nhép
2.1.5.2. Quan ly bdo cao ndi dung
2.1.6. Quan ly thong tin tai khoan
2.2. Nhom tinh niang quan ly tai khoan
2.2.1. Quan ly thanh vién

2.2.1.1. Danh séch thanh vién
2.2.1.2. Thém moi thanh vién
2.2.1.3. Stra thanh vién

2.2.1.4. Xba thanh vién

N NN o D

10
10
11
11
12
13
13
13
15
16
16
16
17
17
19
19
19
20
20
21

Hudng dan sir dung WEBPORTAL mau UBNDPage 1



2.2.1.5. Khoa tai khoan thanh vién

2.2.1.6. D6i mat khéu cho thanh vién
2.2.1.7. Tim kiém thanh vién

2.2.2. Quan ly phan quyén

2.2.2.1. Danh sach phin quyén

2.2.2.2. Thém méi phan quyén

2.2.2.3. Sira phan quyén

2.2.2.4. Xba phan quyén

2.2.2.5. Tim kiém phén quyén

2.3. Nhom tinh ndng quén 1y ndi dung
2.3.1. Thém mdi ndi dung

2.3.1.1. Tin tlrc

2.3.1.2. Thu vién anh

2.3.1.3. Video clip

2.3.1.4. Thu tuc hanh chinh

2.3.1.5. Van ban phap quy

2.3.2. Quan 1y kiém duyét, bién tap bai viét
2.3.3. Tinh ning kiém duyét bai viét tai khoan dugc phan quyén
2.3.4. Ddng bo bai viét

3. PHU LUC
3.1. Danh sach dinh dang dir liéu hd tro tii lén

3.1.1. Danh sach dinh dang dir liéu hd tro tai 1én
3.1.2. Huéng dan nang cap dung luong

3.2. Mot s 16i thuwong giip

3.2.1. Ldi vé tai khoan

3.2.2. Ldi vé cap nhat ndi dung:

22
23
23
24
24
24
25
25
26
27
27
27
29
30
32
34
35
36
39

42
42

42
43
43
43
43

Hudng dan sir dung WEBPORTAL mau UBNDPage 2



1. TONG QUAN

1.1. Thuat ngir chung
o Cong théng tin dién tir (Portals)

Cong thong tin dién tir tich hop 1 diém truy cip tap trung va duy nhat, tich hop cac kénh
thong tin, cac dich vu va tng dung, phan phdi ti nguoi sir dung thong qua mot phuong

thirc théng nhat va don gian trén nén tang Web.
o Khad nang cd nhan hoa trén mot Portal

Cho phép thiét dit cac thong tin khac nhau cho cac loai d6i twong st dung khac nhau theo
yéu cau. Tinh ning ndy dua trén hoat dong thu thap thong tin vé nguoi ding va cong

dong nguoi dung, tir d6 cung cap cac thong tin chinh xéc tai thoi diém duge yéu cau.
o Kha nang tich hop nhiéu loai théng tin

Cho phép xay dung ndi dung thong tin tir nhiéu ngudn khac nhau cho nhiéu ddi tugng sir
dung. Su khac biét gitta cac ndi dung thong tin sé duoc xac dinh qua cac nglr canh hoat
dong cua ngudi dung (user-specific context), vi du nhu dbi voi ting d6i tuong st dung
sau khi thong qua qua trinh xac thuc thi s& duoc cung cap cac thong tin khac nhau, hodc

n6i dung thong tin s& duoc cung cap khac nhau trong qua trinh c4 nhan hoa thong tin.
o Kha ndng xudt ban théng tin

Thu thap thong tin tir nhiéu nguén khac nhau, cung cdp cho nguodi dung théng qua cac
phuong phap hodc giao thirc (protocol) mot cach thich hop. Mot hé thdng xuit ban thong
tin chuyén nghiép phai c¢6 kha ning xuit ban thong tin voi cac dinh dang di dugc quy
chuan, vi du nhu RDF (Resource Description Format), RSS (Realy Simple Syndication),
NITF (News Industry Text Format) va NewsXML.

o H0 tro nhiéu méi truong hién thi thong tin
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Cho phép hién thi cing mot ndi dung thong tin trén nhiéu loai thiét bi khac nhau nhu:
man hinh méy tinh (PC), thiét bi di dong (Mobile phone, Wireless phone, PDA), st dung
dé in hay cho ban fax.... mot cach ty dong bang cach xac dinh thiét bi hién thi thong qua
cac thugc tinh khac nhau. Vi du: cung mot ndi dung do, khi hién thi trén man hinh may
tinh thi st dung HTML, nhung khi hé thdng x4c dinh dwgc thiét hién thi 1a PDA hay
mobile phone, h¢ théng s¢€ loai bo cac anh c6 trong ndi dung va tu dong chuyén noi dung
d6 sang dinh dang WML (Wireless Markup Language) dé phu hop cho viéc hién thi trén

man hinh cta thiét bi di dong.
o Khd nang dang nhdp mét lan (Single Sign On)

Cho phép dich vu xuat ban thong tin hodc cac dich vu khac cua portal ldy thong tin vé
ngudi dung khi hoat dong ma khong phai yéu cau ngudi dung phai dang nhap lai mdi khi
c6 yéu cau. Pay 1a mot tinh nang rat quan trong vi cac mg dung va dich vu trong portal
s& phat trién mot cach nhanh chong khi xuat hién nhu cau, ma cac ung dung va dich vu

nay tat yéu s& c¢6 cac nhu cau vé xac thuc hodc truy xuat thong tin ngudi dung.
o H¢ thong quan tri Portal

Xac dinh cach thirc hién thi thong tin cho nguoi dung cudi. Tinh ning nay khong chi don
gian 1a thiét 1ap cac giao dién ngudi dung véi cac chi tiét dd hoa (look-and-feel), véi tinh
nang ndy, nguoi quan tri phai dinh nghia dugc cac thanh phan thong tin, cac kénh tuong
tac voi ngudi sir dung cudi, dinh nghia nhom ngudi dung cung véi cac quyén truy cp va

st dung thong tin khac nhau.
o Kha nang quan tri nguoi dung

Cung céap cac kha ning quan tri nguoi dung cudi, tuy thude vao déi twong sir dung cia
portal. Tai day, ngudi st dung ¢ thé ty dang ky tro thanh thanh vién tai mot cong théng
tin cong cong (nhu Yahoo, MSN...) hoic duoc ngudi quan tri tao 14p va gan quyén sir
dung twong mg d6i v4i cac cong thong tin doanh nghiép. Mit khéc, tuy vao timg kicu

portal ma s6 lugng thanh vién co thé tir vai nghin téi hang triéu.
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Hién tai phuong phap phan quyén st dung dua trén vai trd duge st dung nhu mot
tiéu chuan dé cung cap thong tin phan quyén st dung cho cac ddi twong khac nhau trong

cac portal cling nhu cac ting dung Web.

1.2. Céc thanh phan chinh ciia hé thong

Webportal dugc chia nho thanh nhiéu module quan trong, phuc vu cac chirc niang khac

nhau:
e Module quan ly giao dién

Hé thdng quan 1y thong minh tao sy don gian va thuan tién trong viéc tiy bién giao dién

theo ¥ mudn ciia ngudi sir dung.
e Module quan Iy ndi dung bai viét

Hé théng phan quyén va duyét tin bai cho phép quy dinh chit ché ting d6i trong duoc
cap nhat tin bai vao cac chuyén muc khac nhau. Ho tro tdi da viéc loc, bién tap va kiém

duyét ndi dung bai viét.
e Module quan ly hinh anh, video

Giup nguoi sir dung dé dang ding tai, quan 1y va bién tap cic tai liéu da phuong tién theo

ting cha dé, chuyén muc khéac nhau.
e Module quan ly van ban, tai liéu

Cung cap mot hé théng quan 1y khoa hoc, cho phép ngudi sir dung dé dang thao tac véi
cac tai liéu phuc vu cong viéc. Cling voi mot hé théng phan quyén chit ché, s& dam bao

nguon tai liéu luén dugc cap nhat va bao mat & muc cao nhat.
e Module dién dan thdo luan, hoi dap

Tao ra mot moi trudng cho phép ngudi str dung dé dang trao ddi va tuong tac véi nhau,

gilp tang kha nang va hiéu qua xu 1y cong viéc.
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2. DANH SACH TINH NANG

2.1. Nhom tinh nang chung
2.1.1. Quan ly danh muc

- Trén thanh menu > chon Danh Muc

- Pay 1a noi1 nguoi dung c6 thé tuy chinh bo cuc va cau trac danh muc trang web cua

N
minh.
Bo loc < Cay danh muc — 20 k&t qus + Thém mdi
Tir khéa H siraki€udanh.. ~ &
Kiéu dif liéu ® -} Trang chi Gidi thigu% n u
Chon " - ® <} Gidi thidu Gidi thiéu u
- ® -} Co cdu t8 chifc Nhan suportalSitemap n u
® <} Ban giam hiéu Nhan su u
® < T3 chuyén mén Nhan su n u
@ +§ Tin tifc Tin tic u
@ b Tin nha truding Tin tiic n u
@ -+ Hoat ddng chuyén mén Tin tifc u

- Bé thém md1 mot muc, kich chon nut thém maéi

Sau khi popup hién 1én, dién ddy di théng tin va an luu
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£ Thém mdi ]
Chuyén muc cha la chuyén muc cap

Tiéu d& (4 trén cua chuyén muc dang tao oy i NG bt
euae ) P Thir tir
Chuyén muc cha ¥ Kiéu diF liéu Tich Ch'.'_.'lﬂ_daﬂh 0
o muc c¢o hién thi
Chon - Gigi thiéu v hav khon Desktop Icon
_ y khong e e,
Kiéu trinh bay : :
. gan 22T " 1 1
Mac dinh v Kié trinh bay: et
- . on file uploa
. - Mae dinh 1 1
Tom tat T ' 1
- Budng dan [ '
- Tuy chinh ' [
- K& thira ——————
D = Tim Flickr.. Q
- Dung san
Mabile icon
N dung o

Chon file upload

Tim Flickr.. Q

Anh bai viét mac dinh

Chon file upload
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Téi ru SEC

Tiéu dé trang

Tr khoa

Mé ta trang

Duwéng déan dep

Buréng dan dep

Thiét 14p cac thé mé t3 gilip khach hang dé dang tim thay frang frén céng cu tim kiém nhy Google.

Sau khi nhip hop 1€ cdc thong tin cua
danh muc thi nhan thém ma&i

Tim Flickr.. Q

Phu dé

Service ldy diF liéu

Lién két t&i muc & web khac

Ma chuyén muc

Ma

Yéu cau dang nhap

Yéu cau cd quyén

Chon quyén

- Ngoai ra nguoi dung cd thé sua, x6a danh muc

- Lua chon an hién danh muc : Hinh tron mau xanh 1a hién thi, hinh tron mau do 1a an.

- Tim kiém danh muc theo cac tiéu tri.

B Igc 4 Ciy danh myc
Tir kivda Chor i oy ~
Hiln s 5
C_—
Ky kb iy L
Kibbu & bju . 1. Chin hisk
X = 4
- . At gl *if{»ﬂat
B . uin it sy
T ke
Wl T

1. Tichchon [° " & 4 it i [EEED

< L i ddag ahis s [[EEET]

-

Ul beam b i

b Uy bl ik

....|l vl s it Bl

W Cde b R, gl

2.1.3. Qudn Iy cong dong

~@en
~@eEn

reutseemsy [0 1 O3

~@En
~QE0
~QE0
o +1#]e ]
o +1#]=]
o +1#]= ]
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2.1.3.1. Binh lugn
- Trén thanh menu > Cong déng > Binh luin

- Pay 1 noi ngudi ding cé thé quan 1y binh luan cua khach hang trén trang web cua
minh.
P dLTg 3, marhieng ‘ﬁf@'rjdéﬂ] + [dHithing = O Tékhodn = g Fsing =

L - % Binh ludn

Tides 84 % " .

Hiqurir Sy
7 STT Thibu b 8 Mg dupi Trars St Hinh ding

i o7 o B
o B, 05 Ay Wb % Ol [ 03 gy B

Therl s tyo

Tiprn) thasi

- Nguoi dung c6 thé xem, tim kiém binh luén .

+ Khi du quyén, nguoi dung co thé x6a binh luan, hodc chon hanh dong cho binh luan:
kiém duyét, chd duyét, chua duyét, x6a . Trang thai clia binh luan s& hién thi twong tng

v6i hanh dong cua nguoi dung.

&y Ting auen i dung Dk e Sicinading « [JHithing = O T khodn ~ s Fuing din

B loc £ Binh ludn

Higuriel dhafet
STT  Tish o Cha b Higuriel dhnfet Trgng thi Hinh ddng

abe - ey b

I.'l"h\.".-lc.-.-"

ThalFh halut L

Trping thei
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2.1.3.2. Lién h¢
- Trén thanh menu > Cong dong > Lién hé
- Pay 1a noi ngudi ding ¢ thé quan 1y cac thong tin lién hé ctia khach hang giri dén trén

trang web cua minh.

2 sang ding -
B g ¢ Lbém b
o : e
Hg v tin Freasl &4 difn thepl W& durg Tepng thil Mgy g Hash dding
%4 dign thogl
i Pl g Pgli@wdcom  OISEZIIRE4T  Dhulich Chuy Miwn phili 150 4 mie gon il s dile o Binh Bw EROATNE, 10:0 bl
L 1 % bl -

- Nguoi dung co thé xem, stra, x6a, xut excel cho lién hé.

- Hoidc c6 thé tim kiém lién hé theo cac tiéu tri : Email, sb dién thoai.
2.1.3.3. Tin thw

- Trén thanh menu > Cong déng >Tin thu

- Pay 1a noi ngudi ding c¢é thé quan 1y cac thong tin khach hang dang ky nhan tin khuyén

mai guri dén trén trang web cia minh.

cingding +  [JH thin
Bj lpc ¢  Hhéch hing nhan tin # Thbem mi
E rrasil e
SIT  Emall Nigalry Bpo Hinh Sing
[ 48
s & 0
# 0
# 0

- Nguoi dung c¢6 thé thém méi tin thu. Man hinh popup tin thu.
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¢
£ Thém méi

Nhip email hop
1& va nhén hru
lai

Email

Bdng lai

- Nguoi dung c6 thé sira, x6a, xuit excel tin thu.
- Hodc ¢6 thé tim kiém tin thu theo email.
2.1.3.4. Théng béo

- Trén thanh menu > Cong déng > Théng bao

- Pay 1a noi nguoi dung ¢ thé quan 1y cic thong béo trén trang web ctia minh.

7 Tong aen PG Gung o, Db e 48 cong dieg (W H4 thing T Kcer P Rsng din
B loc < Bang théng bao
Tiba 84 : e s
SIT Thu&d Nyl dung Nody g Hanh 840g
Tim i
Bln ddog b dibem thadng 0184725 9000 33 S8 &b e o gy Mhie 2507172046 020 @D
Quy ke 33 &4 hang thand cdeg Oy M S 23 Ring ek (ong Bés M Iieg Oud 205172048, 3550 20
Ban cO mdt Gom hang mdin Knach hang Duong Thay @3 A3t hang vin nd Indeg o 240772048 %50 Bu
¢ Bgn <6 mée Gom hang mik Khdch hdng Duomg Thiy @3 43t hing win hi ng oo 1072008 %W DD
Bgm <6 mde dom hing mid Kndch hing Duong Thiy @3 &3t hing bin b thdeg o 0T %0 (% | D
Ouy khich A) & hing thanh cdeg Cuy ke A3 At Ring thieh cdng tla M Bdag Oud 20072018, 16 42 ga
By c mde dom hing mdn Khdch havg Duong Thiy 83 AN haeg b i veg o g D
Bgn ¢ mge Som Ning i Kndeh g Duong Thisy 43 A3t hing bin M g &0 2402018 %542 20
Bagn 0 mic Gom hang mid Khdch hang Duong Thoy @3 a3 hing win 1 thng od 240772048, 3542 QD
Quwy khach a) &4 hing thand coeg Gy khich 33 @ hang thinh céng Yo M hing Gud I8, )T GD

- Nguoi dung c6 thé:
+ Xem chi tiét, xoa thong bao.

+ Hodc tim kiém thong bao theo tiéu dé.
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FTing an NG unyg Jioch oz Woing dieg L thing O To ooen -~ g Ruseg din

Bo loc < | Bang thong bso
Tobw 8 8
SIT  Tiudd N« duery
1 Bidn ddog sb dkbes thaimg 201800725 1000 30 S5 S tich My el quy khie
Quy Mhich 33 &4 hing thach cdeg Cury WNSCA 3 43¢ Marvg thivh cdog mée N e Gul J40T0E, %50
k] Bgn 00 mie Gom hang owin Knach hang Duong Thoy d dit hang pén b thing ci JECT 0T i
[ Dgn €O mde Gom hing o Knach hang Duong Thiy @3 @it hing én hi thing b 20077204 Néa
Bga c6 mde dom hang mdn Khich hing Duong Thuy @ @3t hiog bin b thing <& JUCTIONS. W50
[ Quy khdeh 43 &t hing thich cdeg Quyi Khuich 43 A hing thieh céog e b Biag Oud 200172058 142
B €0 mée Bom hang e Knieh g Duong Thdy @3 A hieg tin b théng &3 34012078, 9642
By cO it dom hang mdd Knach hang Duong Thay di M hang én M thdag 40T08, %42
Ban <O mit Gom hng ovid Knach hang Duong Thiy @3 dit hang pin M tihdng cd 140772098, w42
Quy khdch @) 42 hang thinh cdng Qwy Kraich 33 &3¢ hing thimh cdng winm hé hing Ol 0100 WY

=20
&0
=0
20
20

2.1.4. Quan Iy hé thong
2.1.4.1. Céu hinh hé thong

2.1.4.1.1. Ciu hinh chung

- Trén thanh menu > Hé thong > Cu hinh h¢ thong

- Pay 1a noi ngudi ding ¢ thé quan 1y cac cau hinh hé thong trén trang web ciia minh.

cap nhat

1. Ly chipm < hinh anh
theo § mudm & Bm logo
C&u hinh hé théng A

|W'l" il

CEu hinh SEO & MXH

Falu 4 webans (5 P Drng O Tl [
C5u hinh gizo dién r———

T o wdopites 1 ¥ 1 1

i i i i

i i [ i

] ] [ [

=TT ! Ommampias |

1 ] [ [

1 ] [ [

i i i

a - ;

TR besssssssss o

=] =]
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CAu hinh giao dién

4. Cai dat
thém céac
cdu hinh
ning cao

Tasht en

Tobus o by b Mt i e ey e bt
i sl e gy Pdebereg e el (e by

v "

v I Tiod vy = Tewd sy

v I

i '
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i P

1 1 T -

v '
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bemsmmem =

=1
il A3 ndng cae
Cilil O3t Bankpius

Cai dat ndng cao

Quan Iy khai bao

P 4

Admin timeout

@)

Théng ké ao

Khéng hdi khi réi trang chinh stra

@

HB tro truc tuyén
Slide anh
CAc lién két

Céy chuyén muc

€6 nit I&n du trang

¥

Gian hang giao hing

>

Nén anh thu nhé

TIRa San xust -
Tén trang méc dinh - danh cho kji th dang nhap -danhchokj €6 dinh khung website B4 réng trang
Tham do § kién > Bareng ... ~

Khéa khéng cho copy néi dung

@

An dang ky thanh vién

Chnon file upload

Tim Flickr. Q

Cai dat Bankplus
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2.1.4.1.2. Céu hinh SEO & MXH

Cdu hink SEQ
[ 1 Wil e O 13 i) ) ek (gt far s D Failon ¢ Pu v ks Caln'myi dodplal
Th et Tirubda
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2.1.4.1.3. Ciu hinh giao dién

3 MV |
-
G system
il
Builng (Tatees Wham hreo lad sau khi thay 40i cic thémg tin hop B J
G oot {1
Chir gl L
Ciia hinh mdu sdc cho ol Bdnh phia
Cidi hini mabu sdc s
u

2.1.5. Quan Iy bao cao

2.1.5.1. Qudn ly bdo cdo ngwoi dung ding nhdp
- Chirc ning nay cho phép nguoi ding xem thong ké s6 lugng, thong tin nguoi dung truy

cap vao hé thong theo ngay hoic thang. Va c6 thé xuét excel bao cio.

Boloe ¢ ! Chon o ] BAO CAO NGUOI DUNG DANG NHAP
a0 Cao
Loai béo céo Fe—

Bao co ngurdi ding dang nhap

Kicu bio cio . . . . . . . . . R R R R R
Nguri ding Ngay Ngay Ngay Ngay Ngay Ngay Ngay Ngay Ngay Ngay Ngay Ngay Ngay N¢
01/01/2019 | 02/01/201% | 03/01/2018 | 04/01/2019 | 05/01/2019 | 06/01/201% | O7/01/2019 | D2/01/2019 | 02/01/2019 | 1V01/201% | 11/01/2019 | 12/01/2018 | 13/01/2018 | 14

Dwong Thi 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Thuy-
thuydt@vhv.vn

Thii gian

Chon kiéu bo cdo
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Bo loc <

BAO CAO NGUO| DUNG DANG NHAP

Loai bao cao
Bao cao ngudi dung dang nhipw 2 e
Kiéu béo cio . . B
Nguwi dung Thang 01/2018 Thang 02/2018
Theo thang -
Duong Thi Thiy-thuydt@vhv.vn 1 0
Théri gian

2.1.5.2. Qudn ly bdo cdo ngi dung

- Chire ning nay cho phép xem bao cao ndi dung gdm: bao co bai viét, bio céo bai viét
day 1én, bao céo bai viét theo tac gia, thong ké theo loai bai viét, thdng ké theo tac gia,....

B loc < Bao cao bai viét theo tac gia — 25k

Loai bo cao Rxuft excel

Bao cao bai viét theo tac gia  ~

Tén tic gia Thi gian bai viét
Tén bai viét Tén tac gia Tai khoan dang bai Xudt ban Nhuan bit
P yén Vi 15/061 16:18
Thivi gian xust bin Nguyen Van B admin W06/2018 181
Nguyén Van A admin 15/06/2018 16:17
i kiém Sau khi nhan ban website xong, 161 mudn 13m thém marketing online, céng admin 15/06/2018 15:57
Tim ki ty o 13m khéng?
Website nhan ban trén Colombo.vn ca xem duwrge trén giao dién dién thoai admin 15i06/2018 15:57
khéng?
Viét Nam khing dinh wu tién §3m bao quyén cia lao dong nik admin 15/06/2018 15:05
Quédc hdi thao ludn vé du kién Chuong trinh giam sat ndm 2019 admin 15/06/2018 15:04
Hoc 1am nguéi ¢o ich: Thiét thic, ¥ nghfa admin 15/06/2018 15:03
Tré em Iam gi treng h&? admin 15i06/2018 15:02
Cho tré hoc chii trrde 16p 1: "Con dao hai ludi" admin 15/06/2018 15:02
Téng cuing kiém dinh chét long, phan loai cac trudng dai hoo admin 15/062018 15:01
Phat trién tai ndng tré tin hoo admin 15/06/2018 15:00

2.1.6. Quan ly thong tin tai khodn
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B4 loc

) van

Tée Ghng nhlp

e Doy

<

Tal ¥hoan
~ =
.S oW Tin Gieg vhdp o v the
1 M1 Tengov@ e PG
-
@ wemh reen2)
.
[Spp TUCA, ™Y
3
ARG P70
Tads

Cé ot phin Gdu burdng (Navs)
Thash Seu huong (Navbar)

Mé indog dedi cla trang (Gad sysiem)
Thid xudng (Oropoowns)

Forms

Bdng (Tazkes)

Cé¢ ot {Butions)

Ch@ (Typography )

Céw hiot miu sdc cho cic dnh phie

Ca niot mau sdc

Xem
thoag
bdo

Click vio & thay ¢ thdag tin o
--
Click vio dé thay ddi mit khiu ‘.........u'ﬁ‘ Ky 1 AN
(onestl O iy e
Clck vio & thodt thi khodn  Jge***
Nghy sinh ndt (S v Dol Phin quyte
PagvGvw e 2 Clomk
" 1 3GV v ObTsde ) 7 Sk
PUyEAIG HATE R # ) s ondes

& Cule iy fen vy

Nhin hru by sau khi thay d6i cic théng tin hop ¥

Xem
thu
Chick
vio dhy
4é bt
tent
quin
pee
khoan
/70685
7064
/786&%
.t
"
"

- Click vao thong tin cua t61 hodc anh dai dién dé xem ho so thong tin cua tai khoan

- Nguoi dung c6 thé xem hodc stra thong tin ciia minh. Hodc doi mat khau cho tai khoan.

Hudng dan sir dung WEBPORTAL mau UBNDPage 17



I TIN MOT _\'H_&T» Yinh - Ciie Phuomg (tinh Ninh Binh) * Nhidu tuyén duims cirz nzé Thi 48 odn mink "edng” xe qud tii % * Gizo théng thénz minh =idi quyét nan ket xa cia cic thi

Qo $5peocian EEE

& Ho tén: Dwong Thi Thay . .
THONG TIN COBAN
= Email: thuydt@vhvn

Ho va tén

Durong Thi Thiy
I Ngay sinh

Giei Tinh

THONG TIN LIEN HE
Bién thoai

Bia chi

Email

thuydt @i

Cidi thidu

2.2. Nhom tinh nang quan ly tai khoan

2.2.1. Quan ly thanh vién

Trén menu chon Tai khoan > Ngudi dung.

2.2.1.1. Danh sach thanh vién

FaTigaen [ENEdng » Lbwhoe « EGmdim - LHithing ~ 5 Talkhedn ~ @i bing din

B4 lpe £ Tal Khodn - 1 ek s
B v Bin i =#o Feo L W
T 1
I POSTT WA i (ko) A T Wy B Erugd [ ] Pl iprs Hadsy g
ErE e ] [ ——— - Ea e o Clemk PN
-
Ermad T AT e — 1o WM ORETEIG # clomi 40 E 5
-
3T pums Ty PR3 it et (P o G ke gl -
[ S -
i M s e PTG A e # Gudde b dgn g &0 E %
L] Crall I WS P
e - :
i & aon ot e s T o - e e Y FE- NN
- [
e g kR
Tini duiria U e o L e # Sl e malde FE. -t
- Chudet i e Pk
i i iy b
i barpdn T PPl e " Dyt o ] # Gule kg Fa -
== a ."5‘-"“-"’" ok e o e
G Fagybn . e

Tirm ks B OENT wen Ta Tras Uyt e vn T ol 8 iy
- -
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2.2.1.2. Thém moi thanh vién

- Thém thanh vién bang cach nhan vao button thém mai.

- Popup thém méi hién ra. Thém thong tin hop 1¢ va nhan vao button luu lai.

O g F n Tham Tai ks ohip vio ho tén v
emnail cid ti khoan
By wil Bl .
Ha b 7] F
Fis dkag shin a3 o & - 20 b
Ermad M R
Nisip mft khia d¢ dng
nhip cho i khodn
L Mgty nmh ki
Mg v -
el 3 Taér, Bo
T hudeen e (e i
o gl

2.2.1.3. Svra thanh vién

Tils o 7

s nids mit ks 17

S5 CMMID, B chisks

Tang P

Nhdp che thdng tin hop B vh ahie ke ki he..

Tim dén thanh vién can stra trong danh séch va kich vao biéu tugng cai but chi

B lpa & hodn
Ho vl =
FoOSTT WA Tin g Mzl b
Tin dling ship -
Wit anpanvhen P
L]
Ermad EI - ] —
L]
BT Pudd
IDhiens o L J
SME st B D
[
W ;
LT ry e st
L]
[ .] L] —pyy
T o g e " -
L]

l Whilp che thing tin hop K vi ahin ks b # .

# Gl i) e pidem

o Gl iy e mieg
Sl Iy khde® Py
F Sudle iy edim
Gy vy e ride
Gl B ey
# e b e i
{nckn B P

Popup stra thanh vién hién ra. Nhap thay d6i cac thong tin hop 1& va nhin button cip nhat

dé stra thanh vién thanh cong.
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B lge L4

Tt il Aoy

T'nfy Brabnd

e Sy

Bl cirnkat Tal khoin

Ha b

Ermadll 105 b & - 300 W) 19

T cil

2.2.1.4. X6a thanh vién

- X6a 1 thanh vién

T Wsaas 7

LR R

S T )l

1

'

i
bnsmssnsemed

Tepng T

LEch sar

Whibng o e befu

Tim dén thanh vién can xo6a trong danh sach va kich vao biéu tuong xot rac.

BY Ige <

o va bin
Ten dang *hip
ot

vy Dol

Ten turn

Qadntmydn

Tai ¥hoan
. ST W Tén Girg rhae
. PGV
o
. ywe
©
rural
°
‘ 8"
o
& LT
L
o
L
. g
o
¢ e

- Xéa nhiéu thanh vién

Emat e ol
>y
2 0@ &
L o

# Qi ton v 7064
R S
7 Qulle v s erle P -l
Qo )y G e
Ol bnic
# S iy sl o0l - R
Qe 1y G0 b
Quaden ) W
7 Sdem e 7064
Ko B >
Qul iy

Tich chon céac thanh vién can xda trong danh sach va Click chon hanh dong : x0a.
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. sl S
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- s e =
g =
Tirm bl " T wa T e ” =

2.2.1.5. Khoa tai khoan thanh vién
- Khoa 1 tai khodn.

Tim dén thanh vién can khoa tai khoan trong danh sach va kich vao bi€u tugng cai khoa

dang mo.

BdIge < Tl khodn
M vi tin o L4

' ST W Tn Gang iy 1o va e L s Ema [
Tée 300 hio

™, @ gy v BOONEVIY

°
Erae =3 ves ” - »

a

- -, L rass
vdn o a
‘ & "

°

Yaw
e 2w coet N

L
Ten D ’ anr e o

.
Qudn e 70 G ‘ Nowbs dude o UGV 04890 & Oddn i v g 27064

° e Koo St S b

-

- Mo khoa 1 tai khoadan

Tim dén thanh vién can m¢ khoa tai khodn trong danh sach va kich vao biéu tugng cai

khoa dang dong.
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- M hodc khéa nhiéu tai khodn

BY loc < Tai khoan m
o whg T » v

M) v B Chon e e - &
MO khda e A
Tén . - X L 190 wh e MOy A atdl [ Owier Do Padn uydn it G0eg
. dhng rhdp Kt 1t ¢
s [ Parggev v oA v 7 ey /7064
°
Urnas [ e oyents Lol yoret MGV s 27481 7 Cio it 70684
i
@ s 200240812 2 Ol vy sbe srden /7864
e Doy °
‘ e s T . @ £ Qudn y Gon nang /7064
o Ouden iy A e

2.2.1.6. Déi mdt khéu cho thanh vién

Tim dén thanh vién d61 mat khau trong danh sach va kich vao chia khoa

BY loe < Tal ¥hoan
o va i o io Pe .3
U ) Tin Sleg e Ho vh e Wo¥y wnn nest (2] e hoal Pras quyee
Tén ding ntdo
. oot vree (XS 2 Clomy
o
trrad ¢ - e aINg o 7 Sl
s
w2 tweg ™y PRI G OMTEE1 & ey wde e /70684
O o o
N 2LEG v v P1 0% AL & Gl iy oo g /085
K Ol 1y
b . e oot o Qo 2 e 72064
o Quln §

2.2.1.7. Tim kiém thanh vién

Tim kiém thanh vién theo cac tiéu chi hop 1¢
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Hex vl i
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i e
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Tinh dnh

(Gl Py

O modn
[ TT M Téan Sing shig
L e L
L]
o
L
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e
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0
L]
L
L
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L
o
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2.2.2. Qudn Iy phan quyén

Trén menu chon Tai khoan > Ngudi dung.

o when

S

[

"q:-.&':-.vnr.

2.2.2.1. Danh sdch phén quyén

- Nguoi

B b

e mh
Hiey el e

Tin Gl bl

Ly [Fainin

Tirm biabery

ding c6 thé lwa chon sip

€

Phan quyén

Wndm

el i i g

=1 [T
+ A,
4 il S
A b réls drg
& s S

2.2.2.2. Thém mdi phin quyén

x€p

Forul [ % )
#dy o

' 5 '

- Tt
-E-
e

il
vt en QS i)

hién thi danh

Tir danh sach phan quyén, kich chon button Thém moi.

Frun quipes Hanh Bing
o T Fa- N
o Clo e Fl-N B
2 Gl i e prde -l
Gl by e e Fa-N "
2 Iy kPd Pl

# Sl i vl onde Fa -
Clale B e Pl

Gl 1

# 58 i e o Fa NN
Gl iy e Ml

Gl B i

# e e irdeg # 065

saich phan quyén.

Popup thém méi phan quyén hién ra, nhip théng tin hop 18 va nhan luu lai.
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£ Thém maoi

Chon ngwdi dung (%)

Nhap username/email ngwdi ding

Chuyén muc

Chon

2.2.2.3. Sira phén quyén

Chon vai tro phéin
quyen cho tai
Vai tro (%) Z\ khoan

Chon quyén

O Quan Iy san pham

O Quan ly don hang

O Quan Iy khach hang

O Cha s& hiru

O Quantihéthéng B

O Kiém duyét binh luan

O Quan Iy lién hé Déng lai
OQuantindidung E

O Quan ly khai bao

Tir danh sach phan quyén, kich chon biéu twong hinh cai bat

Popup stra phan quyén hién ra, thay doi thong tin hop 1€ va nhén luu lai.

£ Chinh sira

‘Chon ngwdi dang (%)
thuydta2

‘Chuyén muc

Chon

2.2.2.4. Xéa phén quyén

- X6a phén quyén cho 1 tai khoan

Vai tr ()

‘ Quén Iy san pham

a
O Quan Iy don hang v
O Quéan ly khdch hang
O Cha s& hiu
DQuintihéthéng & |

O Kiém duyét binh lusn

O Quan i ién he Ding lai
O Quantrindidung &

O Quan Iy khai bao

x

Tir danh sach phan quyén, kich chon biéu twong hinh xot rc.
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Tich chon cac phan quyén cin x6a trong danh sach va Click chon hanh dong : xoa.
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2.3. Nhom tinh ning quan ly ngi dung

2.3.1. Thém méi ndi dung

2.3.1.1. Tin tirc

Trén thanh menu chon Noi dung > Tin tuec.

Téng quan  [EEINGi dung ~ Taikhodn ~ Danh muc ~ Céng déng ~ Hé théng ~
Van ban dy thao f
Bé loc qua
Tin tirc
Loai bai viét Nhan s anaa o
Tin tirc V&n ban phap‘q‘uv—j
/4 . 7
- Danh sach tin tuc
Tin tlpc — 9 két qud
Ngay tao gén day vz
Hiénthi Noéibit Anh Tiéu dé Danh muc

’ @

¢ &

Phét trién tai ning tré
tin hoc
Ngudi tao: PT But

Viét Nam khang dinh
wu tién dam bao quyén
cua lao

Lwe Ivgng vii trang:
Chu déng phong-
chéng lut bio

Nguedi tao” PT Bt

- Thém méi tin tic

Tin tlpc — 9 k&t qua

Ngdy tao gin day

Hién thi Anh

’ @

NGi bat

Tiéu dé

Phat trién tai nang tré
tin hoc
Ngui tao: PT Bl

Dia diém tham quan, Nha hang quan an,
Siéu thi mua sam, Vui choi gidi tri, Khach
san, Dia diém tham ...

Dia diém tham quan, Nha hang quan an,
Siéu thi mua sam, Vui chei gidi tri, Khach
san, Dia diém tham ...

Dia diém tham quan, Nha hang quan an,
Siéu thi mua sam, Vui choi gidi tri, Khach
san, Dia diém tham ...

Danh muc

Dia diém tham quan, Nha hang quan in,
Siéu thi mua sdm, Vui choi gidi tri, Khach
san, Dia diém tham ...

+ Man hinh popup thém méi tin tirc hién ra.

DiF liéu

Lugt xem

@1

@ 1

&0

Lwot xem

@ 1

Huéng din

Bao cao

Ngay xudt ban

02/08/2018

02/08/2018

02/06/2018

Hiy

Ngay xudt ban

02/08/2018

. AL

Xuftexcel RS

A xuit excel 20 v

I

Trang thai  Hanh déng
D duyét =

i Hanh dong
D34 duyét =
DA duyét =

Trang thai Hanh déng
B3 duyét (s
£ Hanh dong

Luu y: phai tao danh muc tin trc trong cay danh muc trudc va sau d6 maéi co dir liéu dé

chon danh muc.
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+ Thém mé&i tha tuc hanh chinh thanh céng bang cach nhap thong tin hop 1¢ va nhan 1

trong cac button dudi day.

Xuidtban Chéxuitbdn  Chd bién tip

- Stra, x0a, tim kiém hodc xem chi ti€t bai viét tin tirc.

Lon
wew  Nghy uwbebin Trang al  Haeh dieg

2 N2 8 8 8

- Panh dau 13 hién thi hay khong hién thi bai viét tin ttirc, danh d4u tin ndi bat hay khong

ndi bat, danh déu 1a tin tiéu diém hay khong.

¢ i
3
zlF

Tie 8l " Lop
om0 SHME AN T D e aem Nghs wwbebin  Tromg hal Tash diog

Desh e 2o
Lo (hom e be . Xy
o e
e -
T ~—
Ak
Ngwit tee N
Tees -
Tt plam ding i ;
~
-
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2.3.1.2. Thw vién dnh

Trén thanh menu chon Noi dung > Thu vién anh

[E3N6i dung ~ Tai khodn v Danh muc v Cong ddng v Hé thdng ~ Dik liéu Huréing dn Bao céo

Van ban di thao

— 3 két qua + Thém mdi
Tin trc
Nhan s 34n day vz #He 2. o

VaEn ban phap quy

Thi tue hanh chinh

ibit Anh  Tiéudé Danh muc Lwot xem Ngay xuat ban Trang thai Hanh déng
Thw vién anh . .
h‘ Thie vién anh demo Nowdi tao: PT it The vién anh @0 10/07/2018 Ba duyét [EAV i ]
Download
i Hanh ddng

- Thém méi thu vién anh: click button thém maoi

Thw vién anh — 3 két qui

Ngdy tac gan day v| & R R Xut excel 20 v
Hiénthi  N&ibit Anh  Tiéu dé Danh muc Lwot xem Ngay xuit bin Trang thai Hanh déng
[ ] & Thw vién anh demo Ngwdi tao: PT Biic Thw vién anh @0 10/07/2018 D& duyét [V i

+ Man hinh popup thém mai thu vién anh hién ra.

Luu y: phai tao danh muc thu vién anh trong cay danh muc trude va sau dé mai co dir

liéu dé chon danh muc.

+ Thém méi thu tuc hanh chinh thanh cong bang cach nhap thong tin hop 1& va nhan 1

trong cac button dudi day.

Xuidtbdan Ché¥xudtbdn Chdbiéntdp | Lwunhap

+ Tim kiém thu vién anh theo cac tiéu chi.

+ Stra, Xem chi tiét noi dung thu vién anh.
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+ Xoa, lya chon hién thi hay khong hién thi, 1a tiéu diém hay khong phai tiéu diém cho 1

thu vién anh.

Thiwr vidkm hnk

L i vt a
- g Ty

Tib Hirg ] 2. Choa hanh djag [ r—

h:mm Thew i b -
4 Chon Wdi bie, éu ditm I
Dk mygr I Thew vifm dmh -
e | Hién i

— 1. Tich chon
!

Nl tpn

Thod jplam diesg s

Npiy vabibim  Troegchid  Himb Gfag

B e Z40

- oSt Bk E

¥

Lawyi 14m

L Tk 30

+ X6a, lua chon hién thi hay khong hién thi cho nhiéu thu vién anh.

2.3.1.3. Video clip

Trén thanh menu chon Noi dung > Video clip

[ESNGidung ~ O Taiknodn v L Danhmuc ~ $g8Congdong ~ [ JHéthéng ~ g Dir lidu
vin ban du thao "
két qud
Tin tlrc
Nhan su 34n déy T e

Van ban phap quy

Thi tuc hanh chinh

&k Huéng din

FFH Béo cao

+ Thém méi

it Anh Tiéu dé Danh muc Lwotxem Ngay xudt ban Trang thdi Hanh déng
;4 Thur vién dnh Py . . N
Héinghi sor két céng tac phoi Thw vién video, Video tuyén truyén &0 10/07/2018 DA duyét [EAP ]
Download @ hop tuyén truyén chi... phé bién kién thirc phap luat ®
I Video clip Nguoi taa: PT Buc
Infographic
A e . . . A ;.
- Thém mai video clip: click button thém mai
Video clip — 7 két qua
Ngay tao gn day v o H. 2. m 20 v
Hiénthi Noéibit Anh Tiéu dé Danh muc Lwotxem Ngay xudt ban Trang thali  Hanh déng
L] & Hainghj so két céng tic phdi  Thw vién video, Video tuyén truyén ®0 10/07/2018 i duyét Ear i
@ hep tuyén truyén chi... phé bién kién thirc phap luit ®

Nguoi tao: PT Birc

£ Hanh ddng
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+ Man hinh popup thém mai video clip hién ra.

Luu y: phai tao danh muc video clip trong cdy danh muc trudc va sau d6 méi cé dir li¢u

dé chon danh muc.

+ Thém méi thu tuc hanh chinh thanh cong bang cach nhap thong tin hop 1& va nhan 1

trong cac button dudi day.

Xudtbdan Ché&xudtbdn Chdbiéntdp | Lwunhap

+ Tim kiém video clip theo céc tiéu chi.

+ Stra, Xem chi tiét noi dung video clip.

+ Xoa, Iya chon hién thi hay khong hién thi, 1a tiéu diém hay khong phai tiéu diém cho 1

video clip.
B4 b L4 Video clip "
- : i IO
. ecl| 2. Chos hinh e
Vi & el sl e Lt e Nghy wedt bim  Trgegihid Bk Sjeg
3 Videa Clp - - odE o e X
| Chon o i hay khong bafa i | - - ‘
Tk st [ TS P TET— Vol iy - i o834l Bldmin [F ]
-y G Ve : Ve Clp - - 14040008 DN i
ik Chion ndi bit,

T . wéis didm H
— :
Tl i dng s

T
[ == 1

+ Xo6a, lya chon hién thi hay khong hién thi, 1 tiéu diém hay khong phai tiéu diém cho

nhiéu video clip.
2.3.1.4. Thu tuc hanh chinh

Trén thanh menu chon Néi dung > Thu tuc hanh chinh
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[EENgi dung ~ Taikhoan ~ Danh muc Cong dbng ~ Hé thdng - Di¥ liéu Huwéng din Bao cao

V&n ban du thdo

chinh — 5 ké qua + Thém mai
Tin tirc
Nhan su 3én day vz He 2. 0 v

1 Van ban phap quy

Thu tuc hanh chinh

ds Danh muc Co quan ban hanh  Ngay tac Trang thai Hanh déng

4 Thwvién anh )
' Tha tue hanh chinh B4 Giao Duc va 05/04/2019 D& duyét [Ea i
Nownload er Alan Tan as

- Thém mdi thu tuc hanh chinh: click vao button thém moi.

Thi tuc hanh chinh — 7 két qua W

Nody tao oan day || & IR R Xudt excel 2 v
Hién thi Tiéu dé Danh muc Co quan ban hanh  Ngdytao  Trangthai Hanh déng
[ ] Cap Gidy phép I3p co s& Tha tuc hanh chinh, Tai chinh ké hoach, Y té, Thi B0 Gido Duc va 10/07/2018 D& duyét [P |
ban 1é cho phép co's& ban  dua khen thwéng, Khiéu nai - T cao, Quan Iy dé DPao Tao ®

o th... £ Hanh ddng
S0 ho sor

Ngudi tao” PT Hic

+ Man hinh popup thém mai thu tuc hanh chinh hién ra.

Luu y: Phai tao danh muc thu tuc hanh chinh trong cay danh myc trudce va sau dé maoi céd

dit liéu dé chon danh muc.

+ Thém méi thu tyc hanh chinh thanh cong bang cach nhap thong tin hop 1¢ va nhan 1

trong cac button dudi day.

Xuidtbdan Ché¥xudtbdn Chdbiéntdp | Lwunhap

+ Str dung b loc dé tim kiém thu tuc hanh chinh theo cac tiéu chi: Loai bai viét, tiéu dé,
danh muc, Iya chon chuyén muc, trang thai, hién thi, nguoi tao, thoi gian dang tin.

+ Xem chi tiét, sira, x6a ndi dung thi tuc hanh chinh hodc thay doi trang thai hién thi.
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Tha tuc hanh chinh — 7 k¢ qus

Ngay tao gan day vz LR R Xuat excel v

Hién thi Tiéu gé Danh muc Cor quan ban hanh  Ngay tao

Cdp Gidy phép lip co s& Thi tuc hanh chinh, Tai chinh ké hoach, Y té, Thi B Gido Duc va 10/07/2018
- 0 phép co' s& ban  dua khen thwéng, Khiéu nai - T6 cdo, Quan Iy dé Dao Tao
th...

Nhién ¢ thay
doi trang thai

+ Chon hanh dong cho thu tuc hanh chinh:

Hién thi Tiéu @& Danh muc Co quan ban hanh  Ngay tac Trang thai  Hanh déng
L] Cap Gidy phép lap co s& Tha tuc hanh chinh, Tai chinh ké hoach, Y té, Thi B6 Gigo Duc va 10/07/2018 DA duyét [EAP |
ban 1é cho phép cor s& ban  dua khen thuéng, Khiéu nai - Té cdo, Quan Iy dé Pao Tao x

-
£ Hanh déng
54 hé so:

Ngudi tao: PT 8t G tin ,{b
N&p ban bién tap
Bién tap lai
Nhan ban thdo
Soan thao lai

NGp ban thdo

2.3.1.5. Van ban phap quy
Trén thanh menu chon N6i dung > Van ban phéap quy

- Thém mdi Van ban phap quy

Van ban phap quy — 1 két qus

Ngay tac gan Gay vl @ ErR I B Xyt excel v
Hién thi N&ibat Tiéu dé Ngay ban hanh  Danh muc Lwot xem Ngay xuit ban Trang thai  Hanh déng
® Vé viéc tham gia goép y B0 Gido Duc v&  VAan ban quy pham phap luat, @& 1 23/09/2013 Ba duyét [ 2|
% dw thao Nghi quyétclia  Dao Tao Van ban chi dao diéu hanh, x
Chi... Ngay ban hanh: céng bao T 5
£ Hanh dbng
S8 higu 3229/UBND-NC 2310912013 Linh vue

NgLei ky BOi Van Ga

-
-

+ Man hinh popup thém maé1 Van ban phap quy hién ra.
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Luu y: Phai tao danh muc Van ban phép quy trong cay danh muc trudc va sau dé maoi co

dit liéu dé chon danh muc.

+ Thém méi Vin ban phap quy thanh cong bang cach nhap thong tin hop 1& va nhén 1

trong cac button dudi day.

Xudtban Ch&xudtbdn  Ché bién tap

+ Sir dung bo loc dé tim kiém Vin ban phap quy theo cac tiéu chi: Loai bai viét, tiéu de,
danh muc, trang thai, sb hiéu, co quan ban hanh, Iinh vuc, hién thi, nguoi tao, thot gian
dang tin.

+ Xem chi tiét, sira, x6a ndi dung Vin ban phap quy hoic thay doi trang thai hién thi.

Van ban phap quy — 7 két qua

Ngdy tao gan day LA+ By | 2y BECE 0 v

Hién thi Noibat Tiéudé Ngay ban hianh  Danh muc Lwot xem Ngay xudt ban

Vé viéc tham gia gép y B6 Gido Duc va  Van ban quy pham phap luit, @ 1 23/09/2013 B3 duyét &
dw thao Nghi quyétcla  ©do Tao Van ban chi dao diéu hanh,
Ngay ban hanh: Ccong bao == " 3
. 2 A £ Hanh 61 5
Click vao ¢ e 23109/2013 Linn wyre: Xoa
thay doi trang | s
thai hién thi

+ Chon hanh dong cho Vian ban phéap quy:
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Van ban phap quy — 1 két qud

Ngdy tao gén day vz L, | 3. BOEETEE o0 v
Hiénthi No6ibit Tiéu dé Ngay ban hanh  Danh muc Lot xem Ngay xudt ban Trang thal  Hanh déng
[ ] Vé viéc tham gia gop y BG Gido Duc v Van ban quy pham phap luat, @& 1 23/09/2013 Ba duyét [EA |
[ dw thio Nghi quyétcia  Dao Tao Vin ban chi dao diéu hanh, x
Chi... Ngay ban hanh céng bao =5 "
£ Hanh dén
S higu: 3229/UBND-NC ZU0HZ013 Linh wire:
Ngueai ky: BOi Van Ga G tin

NGp ban bién tap
Bién tép lai
Nh&n ban thao
Soan thao lai

MGp ban thao

2.3.2. Qudn ly kiém duyét, bién tap bai viét

- Pé quan ly noi dung cua cac bai viét, trén thanh menu chon muc N§i dung @Hién
thi danh sach cac bai viét.
- Phan bd loc s& ¢6 trang thai cta bai viét:

© oc Bal viet m

BT | wbmg o ch ché ot Vi b b R, Thdng b - O3 e nuww ® Cses

o el  Ong Ny sdben 108 nben 0p & ‘ e
L0 phvrong dn 0lo ohis Odbm Vi Din. VIS Dan Suby W, Thing 240, VI Din ) . o8 2/ %0
o % trotng, sip ship tredn... g cheng cls 80 GORDT - wom o X g o ’ » . v Oudtee §
s Aad T4 chdre che ot S0og badmg Vi bim, Via Sdn Sudy hind, Théng Bda, Vil hin . 00 (= TP & N ]
B o g Ok Wi Al nden 2 g chong cia 8b GORDT - ¥ s 0 H
o Agwrdn Ve K v3 235 10 hovl ‘
E ) Tieg codeg cheg lic omh Vi b, Vo Dda dibo e, Thing 8o, Vi bin . % £4 Z/7=0

° J  OrOmg bong tieh hink mde chong CUa 90 GORDT - Kirh g Cie 3 ' " P
3 350

- Khi can xem ndi dung bai viét nao d6 da dat tiéu chuan hay chua:
Buwéc 1: Loc tim bai viét trong danh sach bai viét theo trang thai va chuyén muc.

Buée 2: Click truc tiép vao ndi dung bai viét dé sta.

O O O

Budée 3: Chinh stra ndi dung va lya chon ¢ xuat ban hay khong.
- Pé kiém duyét bai biét (Tong bién tap mdi co quyén kiém duyét), click vao Dau ba

chidm canh phan Duyét tin dé kiém duyét -> chon Duy#t tin:
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£ oo Madmg ala 1) e cie hopt Vin bin Sda hiab, Thbeg bl - COCS Sy Mol . - J30020! ol Z /720
Lowl b it - .:J B by ashen 58 nbes ag 2003 . s skt Dol
B
cd Dyt n
LAp phwromg dn ada pivip G Vil bin, Vo bde @by hinh, Thing tdo, Ve oéa A - VIR -]
19 e e N Btmg, 340 M0 BN Aped  cBang Cisl 80 GORDT - e ol Cle prdeg ol RC0s P ey
- Apeydn Vi Les ot vl 300 10 Pl 150 bin beda tip
{ 16 Ohire che Dopt 800 bardmg Vil e, Vike Bk b NinA, Thdeg 10, Ve Dis A=EN - OO putn 1o e -]
. o J g GO ol QB aden 2. npws  SBONg Gk 88 GORDT - Kmm ol Cix phong o8 - 40TS .
109 0l - Apeyda Ve Lo¢ At vh 395 130 M. Tk N o MaS
'on { Thag cotnp cheg Lic Gk Vin bin, Vie bio @i hink, Thieg bio, Vie Bas — - saoanon] 5090 tnde i ]
° —_—) B hwng cht 00 GORDY - Xioh gin T onong b avotecs v
Heéa B Mg e Nt VA Ge 993 O v o 40 Spin Np bia indo
= . KN phe e
£ 2 hORCH e KN e ide Via bda Vin tdo Sda hiad, Thieg téo, Ve Das - L ]

2.3.3. Tinh nding kiém duyét bai viét tai khodn dwoc phan quyén

- Tinh nang nay &p dung cho don vi c6 cac tai khoan Phong vién, Bién tap vién, Tong

bién tap va phan quyén cho timg vai tro.

»
» Xoa bai viét <4

)

- So d6 quy trinh van hanh:

Dang soan thao

A

Cho bién tap ¥ Soanthaolai [

|<

A
~

Pang biéntap £ o Bién tap lai

N

>l =>| E

>

- Giai thich cdc trang thai trén so' dd quy trinh

Pang soan thdo: Bai viét sau khi thém méi sé & trang thai 1a dang soan thao.
Cho bién tdp: Sau khi duoc ngudi viét ndp ban thao thi bai viét chuyén tir trang thai

dang soan thao sang cho bién tap.
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[]

[

[]

Pang bién tdp: Bién tap vién hodc Tong bién tip s& nhan bién tap bai viét bang cach
click vao action bién tap, bai viét chuyén tir trang thai chd bién tap sang dang bién
tap, co thé chuyén bai viét sang soan thao lai néu bai viét chua dat yéu cau.

Cho ding: Sau khi bién tap xong thi s& ndp ban da bién tap bang cach click action
ndp ban d3 bién tap, bai viét chuyén tir trang thai dang bién tap sang cho ding.

Da dang:

Néu bai viét chua bién tip dugc thi nguoi c6 quyén kiém duyét s& tra lai ban thao bang

cach click action tra lai ban thao, bai viét chuyén tir trang thai chd dang sang bién

tap lai.

Néu bai viét bién tap thanh cong thi c6 thé dang tin bang cach click action dang tin, bai

[]

viét chuyén tir trang thai chd dang sang da ding.
Pd go: Nguoi ding bai viét ¢ thé g bai viét xuéng bang cach click action gd tin,

bai viét chuyén tir trang thai da ding sang di gd.

Trang thai gd tin c6 thé chuyén vé trang thai bién tap lai bang cach click action tra lai ban

thao.

Trang thai g& tin c6 thé chuyén vé trang thai soan thao lai bang cach click action tra lai

[]

ban thao.

Bién tdp lai: Sau khi bai viét dugc bién tap lai, nguoi bién tap s& ndp ban thao bang
cach click vao action ndp ban thao, bai viét chuyén vé trang thai cho dang va tiép
tuc quy trinh.

Soan thao lgi: Bai viét chua dat yéu cau s& bi chuyén vé trang thai soan thao lai, sau
khi soan xong ngudi viét ndp ban thao, bai viét chuyén vé trang thai dang bién tap
va tiép tuc quy trinh.

X06a: Cac trang thai c6 thé chuyén vé xo6a 1a dang soan thao, g& tin.

Khéi phuc tin: C6 thé khoi phuc lai cac bai viét da xoa bang cach click action khoi
phuc tin, chi tai khoan admin c6 quyén cao nhat méi khoi phuc dugc tin.

Nhi¢m vu ciia cac tai khoan khi dwge phian quyén

Phdng vién

Phong vién chi nhin dugc nhitng bai viét do minh tao ra.
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Action tuong Ung voi ting trang thai:

4

v
v

[

Dang soan thao (ban nhap): O trang thai ndy phong vién c6 quyén sira, x6a, ndp ban
thao bai viét.

Cho bién tap: O trang thai nay phong vién chi co quyén xoa bai viét.

Can sira (soan thao lai): O trang thai nay phong vién c¢6 quyén stra, ndp ban thao bai
viét.

Bién tdp vién

Bién tap vién nhin thay dugc cac bai viét ciia minh tao ra va cua nhiing phong vién viet

bai thudc chuyén muc ma bién tdp vién quan ly.

Action tuong Ung véi tung trang thai:

(4

[

Pang soan thao (ban nhap): O trang thai ndy bién tap vién c6 quyén sira, X6a, ndp
ban thao, néu 1a bai viét do bién tap vién tao ra thi c6 thém hanh dong ndp ban bié€n
tap .

Cho bién tap: O trang thai nay bién tip vién c6 quyén nhan ban thao.

Pang bién tip: O trang thai ndy bién tap vién c6 quyén sira, x6a, ndp ban di bién
tap, yéu cau phong vién soan thao lai.

Bién tap lai: O trang thai nay bién tip vién co quyén stra, ndp ban di bién tip, yéu
cau phong vién soan thao lai.

Cho duyét: O trang thai nay, néu bai viét khong phai do bién tap vién tao ra thi bién
tap vién co quyén yéu cau ngudi bién tp bién tap lai bai viét. Nguoc lai thi khong
C0 action nao.

Téng bién tdp

Téng bién tap nhin thdy duoc tat ca cac bai viét trén website.

Action tuong ing véi tung trang thai:

v

Dang soan thao (ban nhap): O trang thai nay tong bién tip co quyén sira, X6a, nop
ban thao. Néu 14 bai viét do tong bién tap tao ra thi c6 thém quyén ndp ban bién tap,
duyét tin.

Cho duyét: O trang thai nday tong bién tip co6 quyén sta, xoéa, duyét tin, yéu cau

ngudi bién tap bién tap lai bai viét.
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v Pi dang: O trang thai ndy tong bién tap c6 quyén g tin da ding xudng.
v Di gd: O trang thai nay tong bién tip c6 quyén x6a, yéu cau ngudi bién tap bién tap

lai, yéu cau nguoi vi€t soan thao lai bai viét.

2.3.4. Pong bé bai viét

- Dbi v6i cac cap dudi khi day bai viét 1én website cta cap trén nhu UBND tinh thi
thuce hién cac budc nhu sau:

] Chu hinh chia s¢ Danh muc nhu sau:

- Vao Danh muc, chon danh myc can dy tin 1én cip trén, click vao button sira 7

cua danh muc do, tai phan loai chia sé tich chon don vi muon day 1én.

& Sia

Tiéu dé () | Hiénthi NG bat

Bidu kign tur nhign Cho phép BTV tu xut ban
Loai chia sé

Chuyén muc cha Kiéu diF liéu

‘ Chon

Gisi thigu - Tintie -

O Su kién tir UBND Huyén Q

Kiéu trinh bay O Sy kién tir UBNE tinh v
‘ O Théng bao tir UBND Huyén
O Théng bao tir UBND Tinh
| O Tin tre tir UBND Huyén
L O Tin tire tir UBND T\'rll_‘\
1

Méc dinh

Tom tat

Cheon file upload

Noi dung

Chon file upload

Tim Flickr.

e Luu ¥: Céac kiéu dir liéu thuong dugce day tin 1a: tin tirc, van ban phap quy, video
clip.

- Quay ra tab N§i dung sé& thiy bai viét ndm trong danh muc duogc chia sé s& xuét hién
6 ddng bo va dugc phép day 1én cap trén.
Tré dén chi tiét bai viét va click vao 6 “Pong bd” dé day bai viét 1én cap trén.

Khi can day bai viét 1€n cap trén can day, chi can click vao ntt tich c6 tén don vi do:
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3. PHU LUC

3.1. Danh sich dinh dang dir liéu hd tro tii lén

3.1.1. Danh sdach dinh dang dir lidu hé tro tdi lén

STT | Loai tai liéu Pinh dang Dung lwong tdi da/lan tai | Ghi chi
1 Hinh anh Jpg, .png, .gif

2 Tai liéu word .doc, .docx

3 Tai liéu excel XIs, Xxlsx

4 Tai li¢u powpoint .ppt, pptx

5 Tai li¢u pdf pdf

6 Tai li¢u file nén Jrar, .zip
7 Tat li¢u video .mp4,...
8 Tai liéu am thanh .mp3

9 File bai  giang | .zip
Elearning (xuét ra tir
phan mém Adobe

Presenter)

10 File flash .swf

3.1.2. Huéng dén nang cip dung lwong
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- Chi tiét s& c6 hudng dan cap nhat.

3.2. Mt 6 16i thwong gip

3.2.1. Léi vé tai khodn

STT | Léi Cich giai quyét

1 Khong dang nhap duoc Kiém tra lai mat khau, mang
internet,. ..
Yéu cau tai khoan quan trj cao nhat
reset

2 Quén mat khau Dang nhap tai khoan va chon quén mat

khau, thuc hi€én cac budc xac nhan dé

léy lai mat khau

3.2.2. Léi vé c@p nhdit nji dung:

STT

Loi

Cach giai quyét

D061 banner thanh cong ro1 nhung ngoai

trang chu khong hi¢n

Hé thong dang luu cache, sau 10 phut

refresh lai trang.

Doi Thong tin lién hé ¢ chan trang thanh

cong nhung ngoai trang chu chua hi¢n

Hé thong dang luu cache, sau 10 phut

refresh lai trang.
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